
Maintenance will act the Transfer of 
water meter to new location/ 

service pad. As proof of service 
delivery concessionaire signs work 

order to acknowledge rendered 
service

Request for Water Meter Transfer

Maintenance personnel conducts survey for 
fittings and materials to be use in service pad 

and concessionaire acknowledge the survey by 
signing the service request

Go to Customer Service Officer

Payment to 
designated teller 
for Water Meter 

Transfer of
P 200.00

Present Official Receipt to Customer 
Service Officer as proof of payment 

and CSO write’s Work Order for 
Water Meter Transfer

Customer Service Officer write 
Service Request for Water Meter 

Transfer to New Service Pad/Location

Water meter pulled out from 
old location and deposit to 

Store room ready for transfer 
to new location/ service pad

Withdrawal of the water 
meter in storeroom by 

maintenance personnel


