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ANNUAL PROCUREMENT PLAN FOR 2019
For Commen-Use Supplies and Equipment

INSTRUCTIONS IN FILLING OUT THE ANNUAL PROCUREMENT PLAN (APP) FORM:
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Indicate the agency's monthly requiremant per itern inthe APP form, The form will autematically compute for the Total Quarterly requirement, Total Amount per item and the Grand Total,
APPs are considered Incorract Ifi a) form used s ether than the prescribed format dewnloaded at ps- philgeps.gov.ph and) b) correct format Is used but flelds were deleted andfor Inserted
in Portion A of the APP. The agency will be informed through e-mail If the submissln Is Incorrect, '
For Other ltams not available frem the Procurement Service but regularly purchased from other sources, agency must specify/indicate the ltem name under each category and unit price based on their last
purchase of the item/s, These items will be evaluated by the Procurement Service and may be considered Common Suppiies or Equipment (CSE). Items will be added to the electronic catalogue /
virtual store as saon as It is procured and made avallable by the Pracurement Serviea,
The accomplished HARD COPY of the APP-CSE shall be submitted in the following manner:

a, DBM Central Office: for entities in the Central Office

b DBM Regional Office (RO)- for regional offices, eperating units of DepEd, DOH, BPWH, CHED, TESDA and §UCs
The accormplished SOFT COPY of the APP-CSE shall be submitted to the following email addressess;

a. app.nga.ps@gmall.com- For central and regianal offices of all national government agencies

b, app.suc.ps@gmall.com- For main and other campuses of all state universities and eplleges

€. app.gocc.ps@gmall.com- For all central and regional offices of governmeant ewned and eontrolled corperations

d. app.deped.ps@gmall.com- For primary and secondary schools

e, app.lgu.ps@gmail.com - For Local government units
€Consistent with Circular Letter No.2017-12 dated October 19, 1617, the APP for FY 2018 must be subsmitted on or before Nevembaer 30, 2017, 2
Rename your APP file in the following format: APP2018- Name of Agency- Region (@.g. APP2018 -P§: Eentral Office),
For further assistance/clarification, agencies may call the Sales Division of the Procurament Serviea at talephone nos. (63)561-6094 or (02)689-7750 loc. 4021,

Department/Bureau/Offl MANOLO FORTICH WATER DISTRICT Agency ACEaURE Code: Contact Person: ENGR. ROGELIO K. PANGAN
Reglont X BNy, * ‘ Position: GENERAL MANAGER
Address! A DITONA ST, TANKULAN MANOLO FORTIEH BUKIDNON E-mall ; m vahoo.com

Telephone/Moblle Nos: 9177181311

A, A

VAILABLE AT PROCUREMENT SERVICE STORES

1| ALCOHOL, ethyl, 68%-70%, scented, sooml {5ml)| bottle 30 30 Hi 3 F1 28 n Y] 100 B80.06 8,000.00

‘]C"I;!':)‘B:':KFOLD, all metal, clamping: 19mm (- plece 5 s 5 5 g 5 5 § - 25.00 500.00
3| CLIP, BACKFOLD, all metal, small ‘ plece 25 25 5 § 1§ 15 % 1§ 6o 10.08 600.00
4| ELIP, BACKFOLD, all metal, x/s plece g g [ § | o [ § 19 8.60 152,00
5| CORRECTION TAPE, film base type, UL 6m min plece | 3 51 19 | 18 16 26 18 18 B4 25.680 ' . 2,350.00
4 2::: FILE BOX, made of chipboard, with closed | ) . i i i . ' - y—




.

,| PATA FILE BOX, imade of chipboard, with closed

10

400,00

MO plece 3 3 0 0 0 3 1,200,00
8{DATAFILER, made of chipboard, taglia lock -big [ piece 3 3 4 4 3 3 0 10 500.00 5,000.00
:f;x:i:‘;“de OF chiphom!, tagha luck - plece 1 1 1 1 ' 4 300.06 1,200.00

m ﬂfﬁf’ DOCUMENTARY, for legal size plece % 3 B » " & 50 150 ; 75.00
#| ENVELOPE, MAILING,white, 8ogsm (-5%) plece 100 200 100 200 o 0 400 1.50 6oo.00
1| ENVELOPE, mailing, white, with wim.‘_row plece 100 100 100 100 100 100 100 160 400 2,00 800.00
13| FOLDER, FANCY, for letter size documents plece 18 18 ] 9 19 19 9 9 55 4,00 110,00
14| FOLDER, L-TYPE, for legal size documents piece 37 37 19 19 18 L] 14 14 88 5,00 440,00
5| FOLDER, TAGBOARD, for A4 size documents plece 5 § § 5 (¢] o 10 4.00 40.00
15| GLUE, all purpose, gross weight: 200 grams min jar 2 i ] ] o 2 30.00 6e.00
i ::.:RKER, FLUORESCENT, 3 assorted colors per set 5 5 ¥ i o - 6 35.00 210,06
8| MARKER, whiteboard, black, felt tip, bullet type |  piece 1 1 o 1 A o 2 45.00 §o.00
19| MARKER, whiteboard, blue, felt tip, bullet type plece 1 1 ] 1 1 0 2 l 45,00 §0.08
20| MARKER, whiteboard, red, f;lt tip, bullet type piece 1 1 4] a o 1 45.00 45,00
#|MARKER, PERMANENT, bullet type, black plece 13 13 7 7 1 1 6 6 38 40,00 1,620,060
22| MARKER, PERMANENT, bullet type, blue plece 1 1 1 1 ] 0 2 40.00 #o.00
23| MARKER, PERMANENT, bullet type, red plece 1 i 1 1 2 40,00 Bo.o0
24| NOTEBOOK, STENOGRAPHER, spiral, 30 leaves piece 4 4 3 3 8 o 7 10.00 76.00
i :-::E PAD, stick on, 5omm x 76mm (2" x 3") pad 1 3 : ; 8 ’ 1 1 4 40.00 160,06
16| PAPER CLIP, vinyl/plastic coat, big box 10 i@ 4 4 § § 3 3 2 10,00 220,00
27| PAPER CLIP, vinyl/plastic coat, small box 6 & 5 [ § g b 3 2 10.00 230,00
:P:::.:; ?::JII;I:COFY, Bogsm, size: 210mm x ream 23 33 14 14 i4 7‘ 14 17 ki 62 180.00 1" ,163.,69

29| PAPER, Multi-Purpose (COPY) A4, 70 gsm ream 13 i3 10 10 ] (] [ 8 40 160,00 7/600.00
30| PAPER, Multl-Purpose (COPY) Legal, 70 gsm ream 24 34 19 19 B n 19 ] 84 200,00 16,808.00
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1| PAPER, §:20, A3 box 1 1 1 1 o 0 2 #oe.00 1,600.00
- :R;:::‘D':'EOK. 300 PAGES, size: 214mm x boak N " 3 3 4 4 o 8 55,00 990.00
n :::z;@m SIE@K, 500 PAGES, slze: 214mm x book g 5 4 5 : . & 8 76,00 §60.00
34| RUBBER BAND, 7omm min lay flat length (#18) box b 2 1 1 3 3 1 1 7 150.00 1,750.00
" :I:N PEN, BLACK, liquid/gel Ink, 0.5mm needle place 19 " s 15 19 19 " " &7 15,00 1,675.00
36(SIGN PEN, BLUE, liquid/gel ink, 0.5mm needle tip| plece 1 1 1 1 o 0 2 500 50,00
37|51GN PEN, RED, liquid/gel ink, 0.smm naedle tip | piece 1 1 1 1 o 0 z 25.00 50,00
38{STAMP PAD INK, purple or violet bottle 3 i 1 1 1 1 o 4 200.00 Boo.00
39| STAPLE WIRE, for heavy duty staplers, #10 box 3 3 - 4q 1 1 1 i 1 6 10.00 60.00
40/ STAPLE WIRE, for heavy duty staplers, #35 box 19 19 3 - 13 13 3 1" " 56 50,00 1,680.00
41| TAPE, MASKING, width: 24mm (£1mm) roll 0 19 ] 2 0 i ] 4 35,00 490,00
42| TAPE, PAEKAGING, width: 48mm (#1mm) roll 4 4 3 3y ] ] 3 2 1 35.00 385.00
43| Picturg frame plece [ (i 6 560,00 3,000.00
44| TAPE, TRANSPARENT, width: 48mm (£1mm) ' roll 1 33 10 10 14 14 8 8 55 36,00 1,650.00
f ;LJESHER’ paper, heavy duty, with two hole plece 1 1 ] [} 0 1 150,00 :59.?0
1 |SCISSORS, big piece 4 4 o ] 0 4 150,00 600.00
3 ::;:::‘,;':;v:mao TER loec e o0 plece | 4 4 o 2 3 0 6 400.00 1,406,600
. :;.:IP:.FE:::‘I‘ANDARD TYPE, load cap: 200 plece y ) . 150.00 150,60
s |STAPLE REMOVER, PLIER-TYPE plece 5 § 0 0 0 § 10.00 50,00
¢ I:\;E DISPENSER, TABLE TOP, for 24mm width plece i i o 8 0 4 400,00 466,80
7 [cuTTER BLADE tube 2 3 o 0 1 ! 3 20,00 60,00
& [WASTEBASKET, non-rigid plastic 206,60 #a6.00
|-
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1 |BROOM, soft (tambo) piece 2 2 1 H 2 i 2 t B 100,00 Bow.o0
BROOM, STICK (TING-TING), usable length: ' .

* 1760mem min piece 2 2 2 3 2 3 2 2 8 35.00 280,00
CLEANER,TOILET BOWL AND URINAL, gooml-

* l1o0oml cap bottle 4 4 4 4 4 4 4 4 1% 150.00 2,400,00

4 |DETERGENT POWDER, all purpose, 1k dozen 9 9 9 9 9 8 (] 9 36 150,00 5,400,00

, |DUST PAN, non-igid plastic, w/ detachable piece | 2 2 0 2 : 0 4 100.00 400,00
handla

s FURNITURE CLEANER, aerosol type, 30oml min ean 2 5 3 3 3 ) 1 2 8 250,00 2,000.00
per can

+ | Disinfactant spray £an 3 3 ? 1 3 3 ] 1 ] 200,00 2,008,600

N :gPHEAD, made of rayon, welght: 400 grams ﬁm‘. 3 1 1 3 1 3 3 1 8 300,00 3,466.60

' :counmc PAD, made of synthetic nylon, 146 x pack 5 15 15 1 15 1§ 1§ 15 L) #40.00 1,4068.60

20mm ’
1o [DETERGENT BAR, 140 grams as packed bar ] 6 6 t 6 f b 6 ) 30.00 726:.80

700,00

CONTINUOQUS FORM, 2 ply, 280mm x 244miii,

t Nasrbonsiss box 3 3 3 3 3 j 3 3 1 1,000,00 12,006,068
1 |Flash drive 16gb pice { 1 2 1 - 600.00 606,00
MOUSE, optical, USB connectlon type uAit i A 100.00 100.88

— .
8. OTHER ITEMS NOT AVALABLE AT P§ BUT REGULARLY PUREHASED FROM OTHER SOURCES (Note; Please Indicate priee of [tems)

i |INK CART, EPSON C13T664100 (T641), Black cart EL] 20 i ' 1 20 kL] iG] L] 6 300.60 18,300,800

2 |INK CART, EPSON C13T664200 (T6642), Cyan cart 18 0 ] 18 0 1@ 10 10 40 300,60 13,660,060
INK CART, EPSON C13T664300 (T664

? |Magenta ATl cort § 5 E] 3 § § 3 3 16 300,00 4,866.00

4 |INK CART, EPSON C13T664400 (T6844), Yellow | cart 8 : [ 3 ] § § 4 4 i7 300,60 §,180:00

COMMON OFFICE EQUIPMENT

%




1« [Columinar netebock, 20 cols pes 4 4 @ o o F 60.00 240,00
1 |Columfiar Aotebook, & cols pEs 4 4 8 [ 0 4 20.00 8o.00
"3 |Lavel ard file pes 35 35 5 § ' [ ) 0 40 250.00 10,000,00
4 |Cotton rolls rolls ; 3 ' 3 3 3 3 3 3 3 12 60.00 720,00
5 |Rubber stamp - paid . pes . 1 1 0 0 0 1 100,00 100,00
¢ |Envelap, brown legal size pes 30 30 19 19 20 0 | n 12 81 2.00 162,00
7 |Envelop, brown letter size pes 20 20 10 10 10 10 10 10 50 1.00 50.00
& |Folder, sliding transparent - short pes 3 3 3 3 3 3 1 1 10 10.00 100.00
9 |Expanded folder pes 75 75 39 . 39 48 48 43 43 205 15.00 3,075.00
o |lustration board pes 6 6 2 2 2 2 0 10 45,00 450.00
1 |Paper fastener, plastic boxes 9 9 3 3 3 . 3 1 1 16 10.00 160.00
] Gearf.oldtr. legal size, Sliding pes 10 10 10 10 10 10 10 10 40 20.00 800,00
15 |Clear folder, letter size. Sliding pes 5 5 5 5 5 5 7 ? 2 20.00 440.00
15 |Time card, for bundy clock bundle 300 .1 300 400 400 300 300 500 500 1500 3.50 5,250.00
16 |Ring bind 1-1{2" length 1 1 0 0 (] 1 50.00 50,00
7 [Ring bind 1/2" length 1 1 0 0 o i 13.00 13.00
18 |Ring bind 1" . length .1 1 i 0 0 o 1 28,00 28.00
19 |Ring bind 3/¢" length 1 1 ] o o 1 . 22.00 22.00
20 |Face mask - disposable boxes 2 2 1 i 1 2 2 1 1 6 200.00 1,200,00
1 |Toilet tissue pcs 240 240 240 240 240 240 240 : 240 960 15.00 14,400.00
2 |Hand soap bottles 0 1 . 1 0 1 1 2 120,00 240,00
3 |Rubberized matting meters 15 15 o 0 o 15 400,00 6,000.00




4. Table mat pes 7 7 @ 0 o 7 150.00 1,050.00
y | Diswashing liquid dozens 12. 12 12 1 12 12 132 12 48 150.00 7,200,00
6 |Fabric conditioner dozers 4 4 4 4 4 4 4 4 16 65.00 1,040,00
1 [Refill ink mﬂlgl,hfotﬁlr.LGGigﬂ:bIm ped 3 3 3 E 3 3 3 3 17 1,200.00 14,400,00
1 |Refill ink cartriage, brother,LC3619XL-cyan pes 2 2 1 A 2 2 1 1 6 800.00 - 4,800,00
3 |Refill ink cartriage,brother,LC361gXL-magenta pes 2 2 1 \ 2 2 1 1 ] 800.00 #,800,00
4 |Raefill ink cartriage,brother,LE3619XL-yellow pes .I i 1 6 Boo.0o 4,880.00
5 |Riblson Epson with cartriage FX 2175 pes 4 4 ) E] i 2 Fl 1 0 400,00 4,660,00
& |Ribbon Epson with cartriage LQ 310 pes 13 3 1§ ] Y 23 15 15 60 200,00 13,200,00
7 |Bundy clock rebbon refill pes 1 L 1 i 0 i- 1 i 450,00 1,350.00
# |Toner for copler tube 1 1 1 1 1 1 i 1 4 3,500.00 14,000.00
o |Toner for copier tube i 1 i i A 1 3 2 L) 4,500.00 #7,000,00
1 | Denatured slcohol bettles i3 12 iH 1l 13 12 3 12 48 35.00 1,680.00
S
|Office Supplies
i |Cork board pEs i H 0 0 0 E 350,00 700,00
1 |Book helder pes ] t 0 o a 1 120,00 140.00
4 |Bend paper legeal size, aréhary FEAS L ] 1§ 13 EE} 5 # l 74 150,00 11,106,00
4 |Bond paper letter size, srdinary Feams jﬁ 30 % 36 i #7 i 7 i 130,00 18,176,600
v |Expanded brown envelop s i} 0 ] o o 16 15.00 150,00
& |Carbon paper - blug Boxes i 1 (] i 1. a ] 650.00 _ 1,300,600
7 |Ballpen - black pes % 74 L}] 53 a3 6 53 LE] 246 15,00 3,690.00
i |Ballpen - blue pes i i i i § § ] 19 15,00 185.00
o |Sign pen -red pes 1 1 5 § o (] 6 36,00 150,00




0 | Sign pen refill - red pes 3 3 2 2 3 3 0 8 20.00 160.00
| Sign pen refill « black pes 14 1% 1% 15 14 14 14 1“4 57 20.00 1,140.00
1 |Pengil pes [ [ 1 1 2 b 2 2 1 7.00 77.00
G| ifél'ﬂﬂpld. pes 1 1 ] 0 o 1 150:00 150.00
1 |Refill for white board marker - black pes ! 1 0 0 0 l 1 120,00 120,00
|cteaning Equipmant and Supples
i |Feetrug pes 1 1 2 2 2 E) 2 2 8 150,00 1,200.00
—:. Toilet brush pes 3 i @ ] a 2 50,00 100,00
1 |Bleaeh liguld - 500l bottles 3 3 "3 3 3 3 3 3 12 50,60 666,00
4 [Towellet - pes 1 1 1 1 1 1 1 i 4 60,00 40,00
|Paper Materials and Products
sz
1 |Application fer leave - form Feams i 1 | 1 1 1 8 k] 150,00 750.00
3 |Gassline witherawal form Faams ] 2 3 i E i 2 i ) 360,00 1,400.60
3 |Regquisition slip farm reams 3 3 3 3 3 3 3 3 1 300,00 4,600.00
4 |Baily time Record form Feams 1 1 0 1 i 0 2 300.00 (00,60
4 |Serviee Request form Feams 3 3 8 3 2 a 4 150,00 1,000,060
& {Baily eollection Remittance Report Form FRAMSE F : 1 | E] E 1 i 6 ;pé.oo - iBo0.00
7 |Petty eash fupd farm Fealns 3 i i i E i 1 i 6 $00,60 1,800.00
4 |Vehicle irig kieket form Feais 3 E] 3 3 3 3 i 3 i1 300,00 3,600,008
e
“Other categeries
t |Therrmal paper Félis FLEE 1866 @ 1560 560 (] §446 16.60 #7,040.00
3 |Offieial Reeeipts bexes 8 0 a 8 ] 3@ 2,600,00 §8,000.00
3 |Geoek eard PEs 100 00 e 0 ] 68 17.00 3/400:00
4 |BIN €ard pes | aee 300 o 8 8 300 5,00 1500.00




s (Parker refill .07 - black roller ball

pes

14

200.00 2,800.00

6 |Supplies Ledger Card

pes

200

w00

200

17.00 3,400,00

|G.1 Avaliable at Precurement Sefvice Stores §0,006.50 3345100 39,726,450 756108 149,838.00]
G |

m::rd:::':i;m ot avidiable at P5 but regulary purchased from 176,800,00 43,730,00 #6,964.00 4678.00 350,162.00|
TOTAL MONTHLY CASH REQUIREMENTS 326,896.50 76,171.00 126,693.50 70,239,008 5ao.aog.gal

*Other eategories that are net indicoted hereln

**Prices dre FOB Mankla/Applieable for ftems inder A,

We hareby warrant that the total amount reflected In this Annual Supplies/ Equipment Procurement Plan to procure the listed common-use supplies, materials and equipment has been [neluded In or is within our spproved budget for the year,

Prepared by:

€Eertified Funds Available / Eertified
Apprepriate Funds Available:

Approved by:



R R.JA o]

‘Property/Supply Officer

Date:

14-Nov-18
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WILLIAM N. PAILAGAO

Accountant / Local Budget Officer

ENGR. ROGELIO K. PANGAN

\\

Head of Office/Agency \‘_)



